Lyman Hall Elementary School

Mission Statement 
 “Lighting the path toward Higher knowledge and Excellence” is the mission of Lyman Hall Elementary School.
Belief Statements:

1. All students have the ability to learn.

2. Students learn best when there are high expectations and they are actively engaged in the learning and assessment process.

3. Each student is a valued individual with unique physical, social, emotional, and intellectual needs.

4. Students must be taught to apply their learning in meaningful context.

5. Curriculum and instructional practices should incorporate a variety of learning activities to accommodate differences in learning styles.

6. Assessments of student learning should provide students with a variety of opportunities to demonstrate their achievement.

7. Staff, students, parents, and community share the responsibility for advancing the school’s mission in order for our students to become confident learners.

8. A safe and physically comfortable environment promotes student learning.

9. When needed, additional services and resources will be available to all students.

          10.   Positive character traits are modeled to help develop a well rounded individual.

SCHOOL HOURS
7:20 - 7:40 
Students arrive. There is no one to supervise the children any earlier.  For your child’s safety, please do not drop off your child earlier than 7:20 A.M.
7:20 

Buses begin to unload

7:40 

School begins (Students entering the building after the tardy bell must be


signed in.)  (Students must be in line for breakfast by the tardy bell -7:40.  


Students signed in late will not receive breakfast at school.  Daily schedules 


begin promptly at 7:40. 
2:25
Day care students are dismissed.  
2:30
Pryme Tyme and parent pick-up students are released.  Buses begin loading.
Pryme Tyme before and after school day care, offered by the YMCA, is available daily for a fee, beginning at 6:30 A.M. and ending at 6:30 P.M.  If interested, please contact the YMCA at 

368-9622.
MORNING DROP OFF
Students are not allowed in the building before 7:20 A.M. Vehicles should stay in single file when entering the driveway. Students should not be allowed to stand on the porch or be left on the porch before 7:20.  
A staff member will be standing on the front porch to greet you and signal students to come in at 7:20 A.M.  Students are to remain in their vehicles until signaled by the staff member.  

Students are not allowed to cross the driveway unattended.

Vehicles should stay in line and not cut in front of other vehicles.  Students riding the bus for gifted classes must be dropped off at 7:20 A.M.  The bus leaves Lyman Hall at 7:30. 
Students who walk to school should arrive no earlier than 7:20 A.M.  Please plan their departure from home to coincide with this arrival time.  Students will enter through the back of the building and cross the bus ramp where there is a staff member on duty (outside E wing).

AFTERNOON PICK-UP

There is one lane of traffic for student pick-up.  Staff members will escort students to the vehicle for the parents.  It is important for parents to remember to stay in their vehicles and not get out.  Leaving the vehicle unattended causes traffic to backup.  If there is a problem, we ask that parents pull into the parking area for assistance.

Students being picked up will wait on the front porch.  Removing items from book bags, horse playing, and loud talking are not allowed.

Students are not allowed to leave the porch without adult supervision. Please do not call your child to come to you.  Students running unexpectedly could get injured.  Please pick your child up on time.  It can be very upsetting to the children when they are left waiting to be picked up.  Students must be picked up by 2:40. 
Send a note to the teacher if someone new is picking up your child.  Also, a note should be sent to the teacher if the child is going home a different way than usual or is getting off at a different bus stop.  All transportation changes should be made before 2:00 P.M. and must be approved by an administrator.  NO CHANGES IN TRANSPORTATION WILL BE MADE OVER THE PHONE OR FAX!
RELEASE OF STUDENTS

Student safety is an area that the Liberty County Board of Education takes very seriously. In order to increase our safety measures, we will no longer allow students to be picked up from school by anyone not listed on the student registration card by the parent. During the school year, if you need to change the names listed on the registration card, please come to the school to make the necessary changes. There will be no exceptions made to this procedure. We are unable to process changes received by fax or phone. Anyone listed on the card must show a picture I.D. before a student will be released.
DRESS CODE - UNIFORMS
Please refer to the Liberty County School System Code of Conduct book for the student dress/uniform code adopted by the Liberty County Board of Education.
DISCIPLINE

Please refer to the Liberty County School System Code of Conduct Book.

TRANSPORTATION
Please refer to the Liberty County School System Code of Conduct Book.

The telephone number to transportation is 369-6654 or 369-6674.
SCHOOL VOLUNTEERS

We encourage school volunteers.  Feel free to call the school (368-3348) at any time if you wish to volunteer.  We will especially need parents to serve as proctors during CRCT testing in the spring.  If you would like to assist during the school day, please contact the principal, Claire Blanchard, or the curriculum coordinator, Lylene Scott.  Volunteers must be dressed appropriately for the school setting.  Volunteers must keep school and student information confidential.  It is inappropriate to gossip about a student’s problems, etc. in the community.

Please be respectful of confidentiality. 
SCHOOL VISITATION
You are encouraged to visit the school and be an active member in your child’s educational experiences.  Please communicate with your child’s teacher and decide on the most beneficial time for your visit.  Upon entering the building, we ask that you REPORT TO THE SCHOOL OFFICE FOR A PASS AND TO SIGN IN.  This is asked of all visitors in the interest of protecting children against persons who might come into the building illegally.  Please enter through the front doors and report to the administrative area before going to any other area of the building.  You may be asked to submit some form of identification when you arrive. 
Visiting the school will help you to know first hand what is going on; however, YOU WILL NOT BE ABLE TO CONFERENCE WITH A TEACHER ABOUT YOUR CHILD DURING VISITS THAT TAKE PLACE DURING HOMEROOM OR DURING THE INSTRUCTIONAL DAY.  If your presence in the classroom is disruptive to student instruction, the teacher will ask you to leave.  Please schedule classroom visitations ahead of time with the teacher.  This will enable the visit to be a productive one for you, the teacher, and the student(s).  
Visitors in the building should dress appropriately for the environment.  Clothing should not be too tight and revealing, or oversized and baggy.  Proper undergarments must be worn.  Sheer garments, low cut dresses, blouses or shirts (those that reveal cleavage) are not appropriate.  Visitors dressing improperly are a disruption of the learning environment and they will not be allowed in any area where students congregate (classroom, lunchroom, hallways, media center, etc.)
Also see Board of Education policy (visitors in schools) in the student code of conduct book.
CLASSROOM OBSERVATIONS

Only parents and legal guardians are allowed to observe in the classroom.  Classroom observations may be conducted when a student is having problems in the classroom and the teacher and parent have agreed to the observation.

CELL PHONES
STUDENTS ARE NOT ALLOWED TO BRING ELECTRONIC DEVICES OR CAMERAS TO SCHOOL.  ALL OF THESE ITEMS WILL BE CONFISCATED AND THE PARENT WILL HAVE TO COME TO THE SCHOOL TO RETRIEVE THEM. 

Parents should turn their cell phones off when conducting school business.  Talking on the cell phone is disruptive to the school environment.  If you are volunteering in the building, conferencing with a teacher, eating lunch in the cafeteria, or helping in a classroom, etc., your cell phone MUST be turned off.

DISMISSAL FROM SCHOOL
School officials will only release children to persons listed on the child’s registration card.  The office staff may ask for identification before a child is released.  Please let your child’s teacher know how your child will get home in writing.  The office staff should be notified if there are custody problems that might result in the school mistakenly releasing your child to an inappropriate person.  Appropriate documentation must be provided.  Your child should have a thorough understanding about persons with whom he/she should not leave the school.  Parents need to come into the office to sign their child out if he/she is leaving before 2:25 P.M.
Students are not allowed to go home via another method from their norm without a note from home.  Please make your afternoon plans before your child leaves in the morning for school.  Children will go home by their normal mode of transportation unless written notification has been provided.  There will be no transportation changes made over the phone or fax.  This policy is to protect the safety of our students. Please make certain that any person who picks up your child has his/her name on the emergency card and has a picture I.D. Please remember that early dismissal of a child on a regular basis is a classroom interruption and a disservice to your child’s education.

If your child has a doctor’s appointment or other necessary responsibility that cannot be scheduled outside the instructional day and he/she must be signed out early, please write a note in the morning to the teacher.  Your child will not be released from class until you arrive and sign him/her out in the office.  Students will not be called out of class ahead of time to wait for a parent in the office area.  If the teacher is forewarned by note, it should not take long for your child to arrive in the office.

CHANGE OF PHONE AND/OR ADDRESS
If you change your address or telephone number at work or at home, please notify the school immediately.  Our office must be able to get in touch with you in the event that your child has an accident or becomes ill at school.  We cannot stress enough the importance of a telephone number where parents CAN be reached during the day.
WITHDRAWALS

If a student is to be withdrawn from school, parents should call or notify the office in writing at least one week prior to the student’s last day. The note should include the last day of attendance and location of the new school.  Parents may pick up the records on the child’s last day.  These records will include all that is needed to enter another school.  Please see that your child turns in all school property and money owed.

SCHOOL CONFERENCES

We encourage parent-teacher conferences.  You may request a conference with the teacher by simply calling the school office and leaving a message for the teacher to call you (368-3348) or by writing a note to the teacher.  If a conference is requested by the teacher, please respond as quickly as possible.  Conferences will not be scheduled on Monday afternoons which are reserved for faculty and grade level meetings.  You should not expect to conference with your child’s teacher as you drop your child off in the morning.
EMERGENCY DRILLS
A fire drill will be conducted at least once a month.  A tornado/severe weather drill will be conducted once during the school year.  Emergency/lockdown drills must also be conducted annually.
WLHE

WLHE is Lyman Hall’s television broadcasting program produced by Mrs. Anderson, our media specialist, and a team of fifth graders.  Each morning the broadcasting team will highlight important news, conduct the pledge, moment of silence, and announce the breakfast and lunch menus.
WEB ADDRESS
Lyman Hall’s web address is http://www.liberty.k12.ga.us/lhe.

ASSEMBLIES

Each grade level will participate in a production some time during the school year.   A memo will be sent home noting the date and time your child will be performing.  Your attendance is encouraged.   Students, teachers, and staff love sharing this special time with parents.  
INSTRUCTIONAL SUPPLIES
Textbooks are provided by the State of Georgia and the Liberty County Board of Education.  When state textbooks, library books, or school property are damaged, the student will be charged a replacement fee designated by the State of Georgia.  If new books are damaged, full price will be assessed.  

HOMEWORK

Homework is assigned in each classroom (Grades K-5) each night.  It is important to assist the child, but not to do the work for the child.  Helping your child each night will ensure that he/she has a better school day.  Reading together each night will increase your child’s achievement in school.  Research shows that reviewing school material right before bedtime helps with the retention of that information and helps to commit it into long term memory.
BREAKFAST and LUNCH

Please refer to the Liberty County School System Code of Conduct Book.   “The Liberty County Board of Education Policy Handbook states that  the sale of foods and beverages of minimal nutritional value, as defined in the federal school and breakfast regulations, is prohibited on school premises from the beginning of the school day through the end of the last regular lunch period.  Foods of minimal nutritional value include carbonated beverages, candies with minimal nutritional value, and water ices.  Outside purchased food other than a prepared sack lunch from home is prohibited.”
“If a physician or physician and dietician have prescribed your child a “special diet,” please forward a copy of the prescription (doctor’s orders) to the cafeteria manager.  The School Nutrition Program can honor only those diets specifically prescribed.”
For your information:






 
Regular


Reduced




Breakfast
 
 1.00


      .30



Lunch

  
 1.50


      .40




Extra milk
   
   .50


     ------

                          Extra juice            
   .50


     ------



Adult breakfast 
  
 1.75




Adult lunch
  
 3.00



All visitors
  
 3.00 (including children) 
Extra sale items are available to purchase when the child passes through the serving line.  The student must have a meal in order to purchase any extra sale items.  The student may pay cash or use their meal account to pay for the extra sale items.  These may include:  water, extra milk, extra juice, extra entrée, and other nutritious a la carte items. 

Each class is assigned a specific lunch period and is responsible for leaving their dining area clean and pleasant for the next group.  Soapy water, dishrags, brooms and dustpans are available for cleaning.  The monitors will assist in cleaning. 
Students must use inside voice level to ensure that the noise level in the cafeteria is appropriate. Students who continue to exhibit excessive noise while in the cafeteria will be subject to silent lunch detention, in which they will be isolated during lunch time.  A red/blue cup system is used.  If a red cup is on the table, the students must be quiet (usually for the first ten minutes of the students’ lunch period).  Once a blue cup is on the table, the students may talk quietly with their tablemates.
CHEWING GUM/CANDY/SNACKS
Chewing gum is not allowed on campus at any time.  There is no need for students to bring candy, snacks (unless requested by teacher) or gum to school.  These acts are punishable with an office discipline referral.
SCHOOL SUPPLY VENDING MACHINE
Notebooks, pencils, and erasers are available for sale in the vending machine outside of the media center.   Items and prices are as follows:  

Notebook   $.75



Pencils   $.25



Erasers
   $.05
MEDICATION
Please refer to the Liberty County Board of Education policy in the Student Code of Conduct book.  Lyman Hall’s school nurse is Heike Estis.  She can be contacted at 368-7310. 
SCHOOL HEALTH

To ensure that your child is physically, mentally, and emotionally healthy, it is important that students get a nutritious breakfast and at least 8 - 10 hours of sleep each night.  It is very important that parents provide the school with pertinent health information if problems or illnesses develop.  Telephone numbers and contact persons need to be current so that the parent or designee can be reached at all times.  All information is kept confidential.
LICE

Head lice can be a problem in schools.  Students who have head lice will not be permitted to stay in school or return until they have been properly treated.  Liberty County schools have a nit free policy.

TOYS

Students may bring only items or supplies which are utilized for school purposes.  Any games or toys, such as headphones, radios, playing balls or any other personal items used for recreation, will be collected by the teacher or school official and must be picked up by a parent or guardian.
LOST AND FOUND

All lost and found articles and moneys are turned in to the office (Clothing is kept in the gym.).  On a monthly basis, all unclaimed clothing is turned over to an appropriate agency for use by the underprivileged.  All articles students bring to school should be clearly labeled with the student's name.

BIRTHDAYS

Cupcakes to celebrate a child’s birthday may be brought to the office before the student’s lunch period.  Office personnel will deliver them to the student’s class. They will be distributed to your child’s class during recess or at lunch according to the teacher’s discretion.  Parents need to notify the teacher in advance to schedule an appropriate date.  No drinks, please.  Invitations to private parties may be distributed to all students in a homeroom.  Random invitation distribution is not allowed.  Neither the office staff nor the teacher will be responsible for distributing party invitations.
BALLOONS AND FLOWERS

Balloons and flowers will not be allowed in the classrooms.  Flowers, balloons, etc. should not be delivered to the school for students.
FIELD TRIPS

Educational field trips are planned as part of the school program.  Permission slips MUST BE SIGNED AND RETURNED to the school prior to each trip.  Children will not be allowed to attend without a signed permission slip.  Parents may not transport a student to and from the field trip.  Students must ride the bus for all field trips.  Siblings (younger or older) are not allowed to attend field trips.
ICE CREAM

Students may purchase ice cream on a “teacher designated” day.  The cost of ice cream is $.75.  This activity is optional, and a class will not be disturbed just to give a student ice cream money.

PLEDGE OF ALLEGIANCE

All homeroom teachers are required by a Liberty County Board of Education policy statement to have the Pledge of Allegiance to the flag of the United States of America each morning.  A child shall be excused from this activity only if it conflicts with his/her religious beliefs.  The ‘Pledge of Allegiance’ will be recited during morning announcements.
MOMENT OF SILENCE

Georgia State law mandates that all students shall have the opportunity for a moment of quiet reflection each morning.  The ‘Moment of Silence’ will be conducted during the morning announcements.  
PHYSICAL EDUCATION
In addition to other subjects, the school is required by the State of Georgia to provide your child with health and physical education.  Unless your child has some physical problem serious enough for a doctor to request that child be excused, every student is expected to participate in this program.  Excuses to be excluded from these activities must be in writing by a medical doctor or you may write an excuse if it is requesting exclusion only for a day or two.  A parent should immediately notify the teacher, Coach VanHouten, and the school nurse, Mrs. Estis, if a child has an existing medical condition that would interfere with physical education class.  Please do not assume that the school knows about the condition.
MEDIA CENTER
The Media Center is open to students during the instructional day. Books may be checked out for a two-week period and then renewed, if needed.  Parents will be responsible for any books that are lost or damaged.  A book fair will be held in the fall and again in the spring. Special activities planned for the Media Center this year include the following:

· Children’s Book Week 
· Georgia Children’s Book Awards 

· Georgia Student Media Festival 
· Scholastic Book Fair (2)
· Reading Bowl
· Accelerated Reader Events
AWARDS and AWARD CEREMONIES
Awards assemblies for each grade level will be held during the school day the last week of the school year.  Awards in categories such as attendance, citizenship, subject areas, physical fitness, music, and so forth will be presented.  Parents and guests are encouraged to attend.  Students 
must meet the following criteria to receive an award on Award's Day:

1. Perfect Attendance - present and punctual each day school is in session.  (Five tardies will equal one absence. This does not include excused tardies.)
2. Good Attendance – absent only 1 or 2 days.
3. Citizenship - Any student who has an S or E in Citizenship on their report card each nine week period 
4. Most Improved - A student who has made the most academic progress 

5. Honor Roll - Any student who has been on the Honor Roll each of the nine weeks

      (grades 1-5)
6.  “Shining Light” – An all around good student who has had no office discipline referrals, who    

       is always respectful of adults and peers, and to whom learning matters for himself/herself

       and for others.  This student must have consistently demonstrated his/her best effort 

       throughout the school year.
 7.   Subject Achievement Awards – grades 2-5 in reading, math, language arts, science, and 
       social studies
 8.   Reading and Math Awards – kindergarten and 1st grade
 9.   Music, P.E., Art, and Computer Lab Awards - given by the teachers who teach these          
       subjects
 10. Physical Fitness and Presidential Physical Fitness - Students in grades 3 - 5 will be given a                              series of physical fitness tests.  The students who pass a certain percentage of the tests will receive an award.
“SPLASH” CREW” (Citizen of the Month)

Students

Promoting
Learning

And

Showing

Honor

“Splash Crew” is a program which recognizes one outstanding student for good citizenship in each homeroom on a monthly basis.  The names of these model students will be announced on the first school day of each month.  Children will be recognized by having their pictures on a special bulletin board and by choosing a friend from their homeroom class to eat lunch with them at a specially decorated table.  They will also receive a “goody bag.”
REPORT CARDS


Report cards go home the fourth school day after the end of the nine weeks during the first three grading periods. Please sign it and return it to the classroom teacher the following school day.  Report cards for the last nine weeks go home on the last day of school.   

The report card will not be released before 11:00 A.M. on the last day of the school year.   If a child is checked out before 11:00 A.M. on the last day of school, the parent will need to pick up the report card the following week.  

HONOR ROLL

In order for a student to attain honor roll, the following guidelines are applied:

· The honor roll student must have all A’s and only one B in the major subjects of reading, language arts, social studies, math, and science.
· The honor roll student must earn an S or E in the subjects of art, music, physical education, and health.
· The honor roll student can earn no C’s.

· The honor roll student must earn an E or S in citizenship.

SCHOOL COUNCIL
Lyman Hall has established a School Council in accordance with House Bill 1187. The School Council meets at least once each quarter.  The focus of each meeting is student achievement.  The General Assembly believes that parent and community support is very important to improve schools.  New legislation passed in 2007 states that parents must make up the majority of the school council.  The school principal must also be a member.  The members serve for a two-year term.  Parents are welcome to attend the meetings.  Agendas are posted by the front office door.  This year’s tentative meeting dates are:  August 24, November 16, January 11, March 8, and May 3. The first meeting on August 24th is scheduled for 5:45 P.M. 
This year’s council members are:


Claire Blanchard – Principal


Gloria Sweet – Teacher


April Gray

Amy Mahaffey 


Jennifer Patterson



Terrence Telfair 
Board of Education Meetings:

Liberty County School System Board of Education meetings are held on the 2nd Tuesday of each month at the Board Office.
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